
July 16, 2019 
 
Art Museum Facilities Meeting 
 
Participants:  Kendall Smith 
           Michael Crowthers 
           Rob Galbraith 
 
Purpose of the meeting:  To review building maintenance issues (list of issues provided by Michael). 
 
Michael developed a list of potential maintenance issues in June.  We met to go them item by item and 
to develop action items for each.  Each item is listed below, with the noted action to be taken. 
 

1.  Office roof leaks and damage caused in office walls and chair/table room on main floor. 
The roof repairs are currently ongoing.  The end gables are being rebuilt with cement board and flat roof 
area addressed to hopefully stop these leaks.  Once it is certain the leaks have been fixed the walls may 
be repainted as needed.  It was noted that there is at least one damaged ceiling tile and it is uncertain if 
that same tile can still be purchased.  Kendall noted that Tim Kincaid replaced some of those tiles 
approx. 4 years ago when a wall was relocated.  Rob will contact Tim to see if he remembers where the 
tiles came from. 
 

2.  Weil Gallery has condensation issues due to roof leaks. 
This repair should be corrected with item 1. 
 

3.  Weil Gallery, northwest corner, floor bounce and hollow sound. 
Rob and Michael walked this are several weeks ago, inside and outside.  No unexpected settlement was 
noted, and it was assumed the concrete floor toping had lost its bond with the structural concrete floor 
slabs, maybe from a long time ago.  No action was taken as Rob is confident this is only a cosmetic 
situation. 
 

4.  Elevator maintenance issues:  last service tech noted elevator is old and parts are getting hard 
to find. 

We discussed ongoing maintenance contracts, and Kendall agreed to call Thyssenkrupp Elevators, the 
last known service provider to confirm the maintenance agreement and work scheduled.  We also 
walked to the elevator to look at burned out lights and what was noted in the last State inspection 
report (2/19) of a non-functioning electric eye detector on the door close mechanism.  The eye 
appeared to be functioning correctly, and it was not noted in the maintenance logs found in the 
Machine Room to be non-functioning.  Also, Kendall lifted the light lens out showing the burned-out 
lights in the cab are simply fluorescent lights and he said he could replace those. 
 

5.  First Floor, MFEC south end of hallway, light lens broken.   
It is unlikely a replacement lens can be found to match the fixtures.  It was noted that this is truly a 
“handy man” fix situation, as a bracket could be made to be fastened to the lens and light body to reset 
the lens in the proper position. 
 

6.  Second Floor bathroom, light is out. 
See item 7. 
 



7.  Second Floor south stairwell, light is out. 
Kendall showed how the light fixture lens and frame can be lowered to replace the lamp.  He indicated 
he has replaced these before with fluorescent quad lamps. 
 

8.  Elevator light Is out. 
See item 4 above. 
 

9.  MFEC sign has fallen. 
Per Kendall, he is aware of this, and knows where the sign is stored.  He does not wish to reinstall. 
 

10.  Liebert Unit exterior condenser unit may need repairs per Lafayette Heating and Cooling, the 
servicing contractor. 

We looked and listened to the unit run on our exterior walk around.  Although the fan was not making 
unusual noises, it was noted that the fan shaft was wobbling slightly.  Lafayette Heating and Cooling 
should monitor this for a replacement as needed.   
 

11.  Shook Gallery has a condensation issue under the north window of the east wall.  Michael 
stated that Lafayette Heating and Cooling suggested a de-humidifying unit. 

Kendall is going to ask Lafayette Heating and Cooling to measure the relative humidity, and then a 
course of action can be determined if it is high.  It was noted during our walk through that the area 
“bubble” Michael had noted on the wall had receded and was undetectable, except for a slight hollow 
sound when tapping the wall.  It was decided best to leave it be for now and monitor the situation, 
should it come back. 
 

12.  Shook Gallery carpet is stained. 
Carpet should be professionally cleaned. 
 

13.  Entire building is suffering due to a needed new coat of paint.  Some block work, especially in 
the southwest corner, shows signs of moisture damage and paint flaking off. 

Kendall noted the building needs to be painted.  The Board currently has approx. $9,000 earmarked for 
this but needs another $9,000 to cover the anticipated $18,000 cost to repaint. 
 

14.  There are glass cases outside the south exit that need to be disposed of. 
Kendall is going to talk with the Pottery person to have these removed, along with other items.  It was 
also noted that an existing large cherry tree on the south lawn is leaning towards the building and has 
branches touching the building walls and roof.  Kendall intends to have the tree removed. 
 

15.  South side, traps and cans collecting creating a breeding ground for bugs. 
See item 14 above.  Items to be removed. 
 

16.  South side tree branches touching building. 
See item 14 above. 
 

17.  Hose sprayer broken. 
Per Kendall, it has been replaced. 
 

18.  MFEC north end hallway, light lens cracked. 



Per Rob, replacement prismatic diffuser light lenses can be purchased for this light but may need to be 
custom cut to fit.  One could be purchased at Kirby Risk or Menards. 
 

19.  Parking lot trees need to be trimmed. 
Kendall noted that Bev Shaw has offered to trim these for the Museum.  Kendall will contact Bev. 
 

20.  Tenth Street entry, carpets are stained. 
Contract with a professional carpet cleaner to attempt to clean first.  Replace as budget allows. 
 

21.  Tenth Street entry, lower window trims show signs of water staining and cracking. 
Per Kendall, fill cracks with caulk, and paint.  Monitor for water infiltration. 
 

22.  Tenth Street entry exterior, the new fabric awnings were not installed per the contract.  They 
are not deep enough to properly protect the benches on either side of the entry walk. 

Kendall will contact Greener Landscaping, who installed them, to have this corrected. 
 

23.  Ninth Street entry, the flagpole base and planter is cracked throughout and has peeling paint. 
Rob noted a permanent fix for this would be costly due to the presence of moisture from both inside the 
planter and outside.  There are products on the market that could fix this long term, such as Thoroseal 
coatings, but the repair costs will be high.  A temporary fix is scraping and repainting when the budget 
allows. 
 

24.  Tenth Street entry, benches need to be secured to the concrete with security screws. 
Kendall can contact Greener Landscaping, who set the benches, to correct. 
 

25.  Ninth Street exterior, northwest corner, cracks in the block need to filled and painted. 
This work should be done when the building is repainted.  It was also noted that control joints in the 
block on the north elevation had cracked caulking and should be cut out and re-caulked at the next 
painting. 
 

26.  There are multiple holes in the block from old signs being hung. 
All holes to be filled when the building is painted, and any unused hangers removed. 
 

27.  There are multiple holes in the block on the northeast side. 
See item 26 above. 
 

28.  MFEC exterior entrance awning canopy needs to be cleaned and wasp nests removed. 
We did not inspect this area, but a good cleaning may solve the problem. 
 

29.  Parking lot lines to be repainted. 
This can be accomplished as budget allows. 
 

30.  Tenth Street entrance awning needs to be cleaned and wasp nests removed. 
See item 28 above. 
 

31.  Tenth Street second floor fascia trim has gaps in the metal pieces. 
Kendall noted this has been this way, maybe since the building was built.  He was going to talk to the 
roofing company on site to see if they could get them to slide into position to close the gaps.  It was 



noted that these gaps may be allowing birds to enter the building attic spaces and should be fixed if 
budget allows. 
 

32.  Second floor, top of stairway landing, the floor appears to have settled a little, allowing the 
floor tile to crack and creating a small tripping hazard. 

Kendall noted that the floor had settled before and it was leveled last time the floor tile was replaced 
with latex floor leveler.  However, it appears it has settled some more.  It appears to be a minor issue, 
but if desired, the floor tile could be removed, additional latex floor leveler installed, and new floor tile 
installed, as budget allows. 
 

33.  Tenth Street, southeast, gutter and downspout are damaged. 
We did not inspect this area, but a new gutter and downspout can fix the problem, as budget allows. 
 

34.  Lower level furnace room, there is an apparent return air deficiency that is causing suction on 
the door to the room, making it difficult to open at times. 

Rob suggested having Lafayette Heating and Cooling look at this.  A louver could be installed in the door 
(and another in the coat room door) to allow return air back to the units.  Or, the doors could be 
undercut to allow return air under the doors and back into the rooms.  Lafayette Heating and Cooling 
should perform a balance test of the systems to be certain they are getting enough air to run smoothly 
and efficiently.   
 

35.  MFEC, Eggleston Gallery, one of the electrical outlets appears to not be functional. 
Kendall has an electrician who he can have replace the outlet. 
 

36.  Second floor bathroom, southside, window is missing screen trim pieces and ices in the winter. 
We visited the bathroom and noted the wall heater that Michael indicates works to prevent icing in the 
winter, if it is not turned off.  The window trim should be painted with a good quality enamel paint to 
protect the wood from moisture penetration.   A more expensive fix would be to replace the window 
with an insulated unit, but the budget will not allow for now. 
 

37.  First Floor furnace room, northside, one floor drain is plugged (two in the room). 
Michael will contact the company who was contracted to clean both out, to see why one was not 
cleaned as expected. 
 

38.  A vacuum is broken. 
It was noted to have been replaced. 
 

39.  Shook Gallery, bubbling paint issues on east wall. 
See item 11 above. 
 

40.  Main stairwell, cracks in the drywall. 
We inspected a couple of these, and they appear to be minor cosmetic cracking.  They can be repaired 
with drywall mud and paint or wait until the next interior painting.  It is also noted that these could be 
connected to the evidence of the floor settlement at the top of the stairs (item 32 above).  If they 
continue to increase or widen, it may indicate additional settlement to be addressed as a later project. 
 

41.  A fungus was noted in the mulch. 
It has disappeared.   



42.  Main entrance, one of the limestone caps on the stepped wall was knocked off by vandals. 
Kendall has a contractor scheduled to reinstall the cap with a masonry adhesive to prevent this from 
happening again. 
 
End of notes.  The list will be corrected and repaired as noted, and as budgets allow.  This list can be 
referred to at our next meeting (to be scheduled) and items checked off as they are completed. 
 
If you have any corrections or additions, please contact me and I can correct.  Thanks Michael for 
coming up with the list to discuss, and as always, thanks Kendall for all you do for the Museum! 
 
Submitted by Rob Galbraith 
 
 
 
 


